
 
 
 
 

 
    Webster Digital  Marketing,  Inc.  – www.WebsterDig italMarketing.com Page 1 

How to Add a User to Mailchimp 
 
1. Log in to Mailchimp. 
2. At the top of the page, you will see a down arrow. Click this (circled below): 

 
3. Click Account from the drop-down list. 
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4. Under Account Settings, click the drop down arrow and select Account Users. 

 
5. Click on Invite a User on the right side of the page. 
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6. Enter in stasia@websterdigtialmarketing.com as the email address and select “Admin”. Then 
scroll down and click Send Invite. 

 
 


