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How to Add a Google Analytics Admin 
 

1. Go to https://analytics.google.com. Log in with your Google account if necessary.  
2. Click “Admin” at the bottom left of the page.  

 
 

3. Select the correct website (if you have more than one) and click on “User Management” in 
the middle of the page in the Property column. 

 

 
 
 

4. Type my email address (stasia@websterdigitalmarketing.com) into the box under “Add 
permissions for” (see image below). Then click on the drop down where it says “Read 
Analyze”.  

https://analytics.google.com/
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5.  Select all the check boxes in the drop-down list.  
 

 
 

6. Click “Notify this user by email”. Then click Add.  

 


