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How to Add a Google My Business Admin 
 

1. Go to business.google.com and sign in with your Google ID. This is likely to be the same 
login information you use for Gmail, Adwords and/or Google Analytics.  If you don’t have a 
Google Account, create one by clicking on “Create an Account”. 
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2. Click on your image at the top right of the page (it may be a generic picture if you haven’t 
uploaded one, which is a grey and white outline of a person). Then click on the name of 
your page. If you manage a lot of pages, you may need to click on “All your Google+ Pages” 
to see your page. 
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3. Click on your icon at the top right again (it should be your brand icon now) and click on  

“Manage Account”. 

 
 
 

4. Click on “Manage Permissions”. This will open a new window. 
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5. Click on the icon to add a user at the top right of the box. Another new window will open.
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6. Type my name, “Annastasia Webster” into the box and select me when I appear in the list. 

This click under my name where is says “Choose a role” and select “Manager”. Then click 
“Invite”. 
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